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New Orleans Aviation Board

New Orleans International Airport

Contractor Report of DBE Participation

Instructions for Completing Report

 
As per your agreement with the New Orleans Aviation Board, your firm is required to complete a report of Disadvantaged Business Enterprise (DBE) participation.  This report should consist of firms whereby purchases of goods and/or services have been purchased or paid for during the reporting period.
DBE-certified means federally certified by a member of the Louisiana Unified Certification Program (www.LAUCP.org).  SLDBE-certified means locally certified with the State & Local Disadvantaged Enterprise Program through the New Orleans Aviation Board, City of New Orleans, Sewerage & Water Board, or Jazz Casino Company, LLC d/b/a Harrah’s New Orleans Jazz Casino.

The following are definitions of each of the reporting categories:

1.
Amount Paid to Prime This Quarter – Monies received on contract this quarter

2.
Amount Paid to Prime To Date – Monies received on contract during the life of the contract
3.
DBE/SL Original Contract Amount – If any DBE/SL firm is under contract with your company, indicate the total, original (initial) amount of the agreement(s).  If any DBE/SL firm has a purchase order to provide goods/services, enter total amount of original purchase order(s).

4.
DBE/SL Current Contract Amount – If any DBE/SL firm is under contract with your company, indicate the total current amount of the agreement(s).  If any DBE/SL firm has a purchase order to provide goods/services, enter total amount of purchase order(s) over the life of the contract.

5.
Amount Paid to DBE/SL This Quarter – Indicate only the total amount actually paid to DBE/SLs during the period.  As part of the NOAB’s DBE/SL verification process, we are requesting that your firm submit verification of payments made to any DBE/SL on the expenditures reported.  This can be achieved by providing copies of accounts payables ledgers or cancelled checks that clearly show the check number, date, recipient and amount.

6.
Amount Paid to DBE/SL To-Date – Indicate only the total amount actually paid to DBE/SLs over the life of the contract
7.
Subcontractor/Vendor Name – Provide name of subcontractor/vendor.  Prime DBE/SL must be listed for monies received for work self-performed in a commercially-useful capacity. Broker/Agents must have separate line items for commissions earned and cost of materials provided.

8.
Percent of goods/services towards DBE/SL goal – If subcontractor was DBE/SL-certified at bid, subcontract execution, and is currently DBE/SL-certified, enter 100.  If a subcontractor's DBE/SL status has changed, please, contact the DBE Office for assistance.  If subcontractor is a joint venture, list participation by each partner, separately.  49 CFR Part 26.55(b) states, "When a DBE performs as a participant in a joint venture, count a portion of the total dollar value of the contract equal to the distinct, clearly defined portion of the work of the contract that the DBE performs with its own forces toward DBE goals."


Per 49 CFR Part 26.55(e)(3), only 60% of Regular Dealer/Supplier materials provided OR Broker/Agent commissions earned by a DBE/SL can be counted toward DBE/SL participation, so enter 60.  The cost of materials obtained through a Broker/Agent is not eligible for  DBE/SL participation and must be listed separately with a 0.  If a joint venture is acting as a Regular Dealer/Supplier, indicate 60 for  the materials provided by any DBE partner, or, if acting together, wholly, calculate 60% of the JV DBE percentage.  If a joint venture is acting as a Broker/Agent, indicate 60 for the DBE partner commissions earned and 0 for non-DBE partner commissions earned, or, if acting together, wholly, calculate 60% of the JV DBE percentage for DBE commissions earned and 0 for JV non-DBE commissions earned.


Refer to 49 CFR Part 26.55 for complete details.

9.
Description of Service – Describe type of service subcontractor is contracted to perform

10.
Original Contract Amount – If subcontractor is under contract with your company, indicate the amount of the original (initial) agreement.  If subcontractor has a purchase order to provide services/items, indicate the original, purchase order amount.

11.
Current Contract Amount – If subcontractor is under contract with your company, indicate the total amount of any agreement(s) over the life of the contract.  If subcontractor has a purchase order to provide services/items, indicate the total purchase order amounts over the life of the contract.

12.
Dollars Paid This Quarter – Payments made to subcontractor this quarter

13.
Dollars Paid To Date – Payments made to subcontractor over the life of the contract
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List any subcontractor payment (DBE/SL or non-DBE/SL) made during this reporting period. Indicate percent of work/services towards meeting DBE/SL goal (between 0 and 100).
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