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How to Obtain a Budget 
To pull up your budget - Follow below – 

1. Select General Ledger

2. Then select Report, then User Defined, then GL Report Generator



Make sure range is for your 
department only; i.e. 571-571.
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To see the report, go to IAF User - > My Files.  

The file should appear in the list (populate by date by clicking “Date” on the list for assistance in locating the file). 
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